GUIDEBOOK FOR LABOURPOWER CLIENTS.

The Labourpower Portal.

Your guidebook to using Labourpower's Time & Attendance
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All your labour hire data in one place!

The Labourpower portal is a customised LABOUR
workforce management tool that gives POWER
our clients access to all their labour hire P !
d ata . ign in your accoun

This key, real-time data will help you drive
your business forward!
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All your labour hire data in one place!

The Labourpower portal now allows users LABOUR
to set up Two-Factor Authentication POWER
(2FA), helping them log in securely and Siogn 0 your ascount
reset their password anytime.

You don't need to wait for an email with a
unique code for each login; set up 2FA
now to make logging in easy and secure!
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How does Labourpower T&A work?

o= N ( o=
e

DATE

Time & Attendance (T&A) data is created by < o > Vonday, 17h May 2021
candidates signing into their shifts or an authorised 1
Labourpower recruiter or client contact creating a 2 3 4 5 8 7 8 i SOTEN
manual timesheet for review. o v om w1 1w
16 18 19 20 21 22 8 hours

Candidates can sign in using a Labourpower iPad =¥ ¥ ¥ ¥R \

e e . . 30 31 2 Litton Close, PEMULWUY, NSW, 2145
located at their job site or via the Labourpower app, e ® 4 @ @

which is secure thanks to geofence and Al facial R o

recognition technology.

7:00 AM to 3:00 PM (8 hours)

HERT R ? REPORTING TO
Robert Medlicott
Sign In [ Out
Cancel Shift
D @]
=
Roster Profile Contact Labourpower
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What information do you have access to?

All of your Time & Attendance data POWER il © i riiin
can be found in its own secure web- PR .
. . . Dashboard 2 Refresh
based portal, which is located in the T—
applications bar upon logging into 669 4 170 10
the Labourpower portal. ’—%
I Shifts Over Last 12 Months Spend Over Last 12 Months
Please select the Time & S
Attendance icon to access your e T T T 1
site(s) data. -
The following information is -
included in your T&A data set: J . .
1.Sign-in and out data
2.Reviewing of all timesheets
3.Approved timesheet data
4.Rating and performance reviews
YLABOUR $LABOUR TLABOUR ¥ LABOUR
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Methods of signhing into a shiff

f o a; N f O ‘;’ N f O ; N
Labourpower's T&A system gives

clients and casuals various ways to
register attendance data through sign- ey A 0
in and out methods.

Photo Verification b 4

Please take a clear photo of your face to verify
your identity.

Sign In / Out

B Cancel Shift

e S —

STARTING AT FINISHING AT
7:00 AM 3:00 PM
The following methods are available
through our iPad system or app: 8 hours
1 Slgn in Wlth a unique UN and PW 2 Litton Close, PEMULWUY, NSW, 2145 ¢ Scanorfypethecode X
° The code will be located on an iPad
2.Sign in using a dynamic QR code resit il peces
available via our iPad application iekdta (NS0
3.Facial recognition via our Al e . i
. . Robert Medlicott
biometrics platform
T —
1 . r 7 y '.

Contact Labourpower

« O J U O J L O J
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Time & Aftendance - sign in report

As soon as a candidate signs into their shift across any
of the approved methods, their start time, candidate
information and cost centre (if allocated one) will be
displayed in real-time and linked to your unique client

site.

Once the candidate signs out of their shift, their shift

time will appear, showing all sign-in and sign-out
information in a raw form for auditing purposes.

Important: If a candidate does not sign out of their shift,
our system will automatically sign them out as per the
desired auto clock-out time set within your settings tab.

The timesheet will identify if our system automatically
signed out this shift and is ready for the review process.
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This report will show who is signed into their shift and
how many candidates are signed in at any given stage
during a date range and time period.

ACFS E-Solutions

Candidate

/7 Zlatko Ivanovski
lutions =/ 110297772

/2 % Ronish Shrestha
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Timesheet

All Cost Centres

Unique Candidates

0 Columns

Automatically

Started Finished B
e i Finished

19/02/2025 Mot finished
05:05

M Clients (17117 selected)

z m

& Download

Manually Sign
Out

Sign Out

Manually
Sign Out



Time & Affendance - review & approve your fimesheets

When a candidate SignS out of their Shlft, a Timesheet 1048110 </ Approve

timesheet will be created for you to review. G o —
110004628 P R A 14:08 17/02/2025 No flags 0 Ponalcre

This timesheet will have all the key information WORKING  cost centRe(s

RECORDED

you need to approve a candidate's hours, or if
required, edit the timesheet before approval.

The information captured in the sig n-inﬁ o e —
sign-out report is used to create an individual
candidate timesheet for your approval. Timesheet 1048110
Important: All timesheets will have rounding @ Andrew Webber z;“g N
rules in place to help with a fast approval g comment
process. The option to set or view your rounding e No fgs © metne
rules for each site can be found in the settings oo BREAKS WORKING  cogt centres
area.
13:53 17/02/2025
0.00 hours 0.25 hours Work Area A Labourer
APPROVED
13:53 17/02/2025 No break v | 0.25hours Don't change v Don't change v
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Time & Attendance - creating a manual fimesheet

A manual timesheet can be created for review if Review Timesheets for 310014876 All Cost Centres v/
a candidate does not sign into their shift for any Labourpower App + Cronto Manual Timeshoat
reason. >

Any client contact can create a manual
timesheet, which is located within the review
timesheet page. 1

Timesheets Awaiting Review

Create your manual timesheet by selecting the
Candidate, addlng the start and finish time, and Create Manual Timesheet for 310014876 Labourpower App
either "save for review" or "save and approve".

You can fill in the form below to manually create a timesheet, or select the shift on your roster, and then
in the Actions menu select Create Manual Timesheet
A Labourpower recruiter also has access to
creating a manual timesheet; however, they can e T“::' }D")
. . 7.50 hour(s
only "save for review" for the client to approve
during the review Stage, Start Time Finish Time
09:00 17/02/2025 17:00 17/02/2025
Breaks Duration Cost Centre
30 minutes b Mo cost centre b

Job Template

No job template W
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Time & Affendance - rate your worker!

When reviewing timesheets, our clients
can rate the candidate's work and
performance.

Each time a worker has a timesheet for
review, the rating can be updated based
on the last work assignment or shift
performed.

Once rated and the timesheet has been
approved, the rating will be shown within
other areas of the portal, such as our
rostering system when selecting workers
for new shifts and our compliance
platform where candidate performance
can be tracked and managed.

Important: Candidates are not able to see
and view these ratings, and this
information is only visible to Labourpower
client contacts and recruiters.

LABOUR

LABOUR ? LABOUR
POWER GIITErT

POWER ' POWERFI

Timesheet 1048110

@ Andrew Webber Rating Ready for review since Flags
! mr:(w_(-% ¥ 14:08 17/02/2025 No fiags
AP - BREAKS WORKING
START TIME FINISH TIME S ki
RECORDED
353170272025 FS
APPROVED
@ 13:53 =1 17/02/2025 e 1408 1 17/02/2025 Mo break w 0.25 howurs
L ]
Timesheet 1048110
Comment
Rating
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Andrew Webber
110004628

START TIME

—S iy —>

COST CENTRE(S)

RECORDED

13:53 17/02/2025 Work Area A

APPROVED

13:53 17/02/2025 Don't change

M Reject ~/ Approve
Comment
ﬁ Timeline
COST CENTRE(S) JOB TEMPLATE
Don’t change v Deon’t change v

JOB TEMPLATE

Labourer

W Don't change

@ Timeline
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Time & Attendance - your approved timesheets

Once you have reviewed, made any changes, and
approved your timesheets, they will move to your
"approved timesheet" report.

—>

This report lets you see all your approved
timesheets and run and download them for any date
range. It can also be used to reconcile invoices for
hours charged.

The timesheet will show who approved the hours
and when for audit purposes. A full audit trail is
always shown for total transparency.

Important: Once a timesheet is approved, it cannot be
changed, and will require the Labourpower payroll
team to make any relevant changes before payroll is
executed. Please get in touch with your account
manager to discuss this process to meet your
operational requirements best.
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Approved Timesheets

Client
Number

Client
MName

14876 Labourpower

A
App

Client

Number

310014876

Approved
By

Andrew

Webber

Recorded
Working
Duration

0.00

10/02/2025

Cost Cost

17/02,/2025

ity | SR T e [ | Mt | M
nooode2s (USRS toamizs
Client Client Candidate Candidate
Mame Department Number Name
Labourpower Andrew
el 110004628 '
App Webber
Job
A d A d
pprove pp:mue Order Position
Date Time
Number
14/02/2025 08:48 210487907 Labourer
Recorded Approved Approved Approved
Breaks Start Start Finish
Duration Date Time Date
0.00 14/02/2025 09:00 14/02/2025

Approved
Date

14,/02/2025 08:48

H cilients (2/2 selected)

Approved
Time

Order

leb

MNumber

Cost
Centre
MName

Work Area
A

Recorded
Start
Date

14/02/2025

Approved

Finish
Time

08:47

210487907

Cost
Centre
Code

Recorded
Start
Time

Paosition

All Cost Centres

& Columns

Recorded
Start
Date

' Update

& Download

Recorded
Start
Time

14/02/2025

08:47

Approved
Working
Duration

Timesheet
Number

1047139

Recorded
Finish
Date

14/02/2025

Approved

Breaks
Duration

0.00



Customisation - settings & security

Your Time & Attendance portal can be
customised to meet your requirements with

the understanding that everyone has

different needs across their sites.

To see how to turn on and off specific
settings or control how your timesheets are
managed, please review all settings before
candidates sign into your shifts.

Once saved, these settings will function
across all devices until settings are changed

again.

Please note: Settings are established per client
site and cannot be set per device or candidate.
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General Settings

Allow
Client mohile
sign ins
Labourpower
Recruitment .
Services o

310000518

Labourpower App
Yoz

310014876

Showing 1to 2 of 2 results

Geofence Settings for
Geofences define the areas that candidates are al

Reguire
biometrics for
maobile sign ins

Mo

Default break durations

Fro

m O seconds - No break. From

5.00 hours - 30 minutes break

From 0 seconds - No break. From

5.00 hou

10.50 hours - Mo break

10014876 Labourpower App

rs = 30 minutes break. From

Gap

Maximum
between i 3
P shift duration
shifts
10.00 hours 12.00 hours
10,00 hours 12,00 hours

scheduled cost

Mo

Cnly show

centra

Require
cost
centre

H Clients (2/2 selected) = Update
£ Columns
Rounding Strategy R:::r::tu Update
INTERWAL 30 minutes @
NEAREST_SHIFT_CUSTOM 30 minutes Update



